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Topics

1. Online application – Q2 2019

2. Outcomes – Q3 2019

3. Extended Partner application – Q3 2019

4. Text editing function – Q3 2019

5. New fields on event template – Q3 2019

6. Good Practice – Q3 2019

7. Messages update – Q3 2019

8. E+ Academy – Q4 2019

9. Export – Q4 2019



1. Online application



Criteria:

• Event status: Public

• Created and set application form by
Host NA

• Application deadline: today+

1. Online application
„Apply” function appears to visitors if:
• Criteria is valid plus
• Visitors background (country) 

matches a sending National Agency
that has pending/accepted booked
places for the event



1. Online application – Host NA’s tasks
I. Prepare form

1. Create online application form

2. Set online application form for the TCA  before Application deadline

II. Update TCA event page

1. Assure application deadline is correct 3 month before start date

2. Provide enough selection time for Sending NAs allow 2 weeks
between Application deadline and Confirmation deadline

• Application deadline: 12.09.2019.

• Confirmation deadline: 26.09.2019.

• Start date: 12.12.2019.

3. Make sure event status is Public

III. Check application as visitor

1. Log out and double check, if your application appears for visitors in 
TCAs in Education & Training >> Events menu

2 weeks 3 months

https://salto-et.net/tca/eventlist


1. Online application – Host NA’s tasks

IV. Monitor received applications

1. MyRC >> Receiving participants

2. If not enough applications received contact Sending NAs

V. Modify Confirmation deadline – if needed

1. If Sending NA(s) hasn’t sent „recommended applications” 
extend deadline

2. If you have enough applications close deadline

VI. Evaluate participants

1. Go to MyRC >> Receiving participants and click on

VII. Finalize list of participants – only 1 time

1. Go to MyRC >> Receiving participants and click on

https://salto-et.net/salto/applylist/recipientlist
https://salto-et.net/salto/applylist/recipientlist
https://salto-et.net/salto/applylist/recipientlist


1. Online application – Applicants’ tasks
I. Register

1. Fill in required form via salto-et.net

2. Finalize registration via received emails

II. Fill in online application form

1. Save form

2. Submit form before Application deadline

III. Wait for evaluation of application

This step is managed individually by NAs on their own chosen
channels and method

Guide for applicants:
https://salto-et.net/files/download/User_manual_for_applicants_v1.pdf

https://salto-et.net/files/download/User_manual_for_applicants_v1.pdf


1. Online application – Sending NAs’ tasks
I. Support applicants in registration

1. Ask to check Spam/all inbox folders

2. If it doesn’t help, direct them to tca-rc@tpf.hu

II. Check applications

1. Read Messages

2. Go to MyRC >> Sending participants

III. Evaluate & select applications

1. View applications
2. Categorize applications (recommended/waiting list/rejected)
3. Submit recommended applications to Host only 1 time before

Confirmation deadline
• Application deadline: 12.09.2019.

• Confirmation deadline: 26.09.2019. 

• Start date: 12.12.2019.

IV. Monitor applications’ evaluation by Host

1. Monitor, if Host accepted recommended application in MyRC
>> Sending participants menu

2 weeks 3 months

mailto:tca-rc@tpf.hu
https://salto-et.net/salto/applylist/sendlist
https://salto-et.net/salto/applylist/sendlist


2. Outcomes – event page



2. Outcomes - search



2. Outcomes – uploaded



3. Extended partner application

Background

• Yammer messages about not being able to apply as

partner when TCA is „Public”.

Solution

• Partner application (sending and/or organizing) has 

been extended from „Partnerswelcome status” to

„Public” status as well.



4. Text editing function



5. New fields

TCA programme (PDF or Word)

• Agenda

• Itinerary

• Other document

Key Action  searchable

• KA1

• KA2

• KA3



6. Good Practice
E.g. Contact Seminar "Enhancing Digital Competences in Education and Training"

https://salto-et.net/tca/event/7


7. Messages

• Sort

• Search

• Delete (one or more)



8. E+ Academy

• On event template and card

• Searchable field



9. Export

• TCA event page – PDF

• Applications – coming up in Q4 2019



Q & A



Thank you!

tca-rc@tpf.hu


